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Job Description
  Learning Support Assistant

	

	Sir Roger Manwood’s school is committed to safe-guarding and promoting the welfare of children and young people and expects all staff to share this commitment.

The typical duties expected of the LSA are set out below:

	Purpose:
	
	· To collaborate with other staff to support individual needs and share a collective responsibility for creating and contributing to a safe, stimulating and supportive learning environment that enables an SRMS pupil to maximise progress in their own learning. 
· To provide intensive, tailored support for identified pupils

· To work closely with the AENCO and SEN team to support identified pupils, primarily working with a young boy entering the school in September with a Statement of Special Educational Needs.



	Responsible to:
	
	AENCO, Deputy Headteacher Pastoral, Senior Leadership Team


	Liaising with:
	
	AENCO, Deputy Headteacher Pastoral, SLT, all teaching and support staff, parents and outside agencies.

	Salary / Grade:
	
	KS3

	Working Time:
	
	Part-Time up to 20 hours/week (term time only)

	Disclosure Level:
	
	Enhanced.

	Main (Core) Duties (Flexibility is crucial. Depending upon the needs of the pupils the duties within the position vary but are likely to involve a combination of some or all of the duties below):

· To work with individuals or small groups of pupils within or outside the classroom
· To deliver appropriate learning opportunities to meet specific learning 
· Use special equipment and facilities, such as social communication techniques, audio-visual materials, computer hardware and software, to support learning
· Assist the AENCO with administration and implementation of target setting, mentoring and monitoring of progress of pupils with additional educational needs

· Collaborate with the classroom teachers and AENCO to identify and assess individual pupils’ needs (long and short term) and define appropriate programmes of activity in relation to the pupil and the curriculum
· To have a bank of strategies to deal with challenging behaviour

· To mentor assigned individuals

· To meet, greet, escort and support assigned individual during structured and unstructured times. This is likely to include an additional short session at the end of the scheduled school day.

· To model and help in the development of social skills

· Attend statutory annual reviews or other related meetings 

· In conjunction with AENCO/HOY, liaise with all internal staff (as necessary), parents, guardians and outside agencies e.g Social Services, Counsellors, EWO, Hospital School, Police etc.
· To undertake responsibility for their own professional development with the support of the AENCO/Dep Head Pastoral
· To support the aims of the School Development Plan, its formulation, delivery and review
· To be familiar with and have regard to the Staff Handbook, which is updated from time to time
· To maintain confidentiality and observe data protection and associated guidelines where appropriate

· To understand and comply with all school policies
· To carry out such professional duties as may be reasonably assigned to you by the Headteacher
· Be responsible for promoting and safeguarding the welfare of children and young persons s/he is responsible for, or comes into contact with.



	Curriculum Provision:
	
	· To make particular and individual curriculum provision for identified pupils
· To organise help and supervision for identified pupils 



	Staff Development and Deployment:
	
	· To ensure that all staff (in conjunction with the AENCO) are aware of the requirements of individual pupils and the recommended method of provision of those pupils


	Resource Management:
	
	· Within budgetary constraints to provide AEN help to those pupils requiring it.



	Quality Assurance:
	
	· Review aspects of the provision involved in on a regular basis throughout the School year.
· Monitor, review and report pupil progress to AENCO/HOY

· Discuss with the AENCO/Deputy Head Pastoral on the major issues which arise.



	Marketing and Liaison:
	
	· To project a clear vision of AEN support and provision as part of maximising individual pupil progress. Liaise as detailed
· To work closely with the AENCO, HOY’s, staff and parents of identified pupils to ensure that those pupils achieve to their highest potential


	Communications:
	
	· To liaise on a frequent basis with all interested parties (e.g. pupils, parents, staff, outside agencies etc.)


	Pastoral System:
	
	· To work closely with the AENCO, Deputy Headteacher Pastoral, HOYs, Form Tutors etc. to ensure that the agreed SEN provision for SEN pupils is sustained.

	Personal Specification:
· Flexibility

· Stamina

· Patience

· Well developed social skills

· Sense of Humour

· Enthusiasm and drive

· Initiative

· Team Player

· Listening/mentoring skills

· Experience with ASD, ADHD, ODD beneficial

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.

Signed:

Date:
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